
[Please put this letter on your organization’s letter head]
[Date]
Dear OCASI, 
As Executive Director of [organization], I am signing this letter to signify my approval of [applicant’s name]’s application to participate in the OCASI School of Social Justice (SSJ) 2016. I understand that the SSJ is a participatory capacity building initiative to be held over three two-day face-to-face training sessions and four one-hour webinars for both new and experienced change agents to strengthen analysis, community organizing and action on social, political and economic justice.
I accept that participation requires [applicant’s name] to attend six full days of in-person training and participate in four one-hour webinars over three months at no additional cost to our organization. I also accept that participation requires our organization’s support of [applicant’s name]’s application of the SSJ trainings to our organization’s advocacy and policy work through short “homework” assignments during the training as well as on an ongoing basis after the training. 
Sincerely, 
[ED’s signature]
[ED’s printed name]

